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DETAINEE HANDBOOK 
 
Introduction 
 
The Audrain County Jail is a no smoking facility. Tobacco  
products of any type are not allowed to be possessed inside the 
facility, and is a crime pursuant to RSMO, 221.111.2 
 
The goal of the Audrain County Jail is to provide a safe  
and secure environment that promotes positive behavior.  
To maintain and promote both your safety and security as an 
inmate, a specific set of facility/inmate rules are set in place that 
you are required to follow without exception. These rules, and 
additional information that may pertain to you during your stay in 
the Audrain County Jail, are the basis of the Audrain County Jail’s 
Inmate Handbook you are now reading. 
 
The Jail Staff will presume that your behavior will be positive  
and rational. While incarcerated in this Jail, it will be your  
responsibility to comply with all rules, regulations, and  
directives from the staff. Positive and rational behavior on  
your part will preserve and maintain your privileges. Negative 
 and irrational behavior will result in one or a combination of  
the following; loss of privileges, disciplinary action, and /or  
criminal charges filed. 
 
The purpose of this handbook is to explain the specific rules,  
regulations, policies and procedures that must be followed  
while in custody in this facility. Therefore, it is each detainee’s  
responsibility to become familiar with the content of the  
handbook.  
 
The handbook may be edited and/or corrected at any time without  
handing out new handbooks to the inmates as long as the change  
is visibly posted for all to see. A copy of this handbook will be 
issued to each detainee upon intake and is also available on the 
inmate Kiosk. All questions regarding the rules and regulations of 
the Audrain County Jail may be directed to any staff member. If 



 4 

the handbook is used for something other than what it is intended, 
you will not receive another. 
 
Safety 
 
Your safety and wellbeing is important to us. You should 
immediately notify staff if you feel your personal safety or that of 
another is in jeopardy. You may, at any time you feel your safety 
is at risk, request protective custody. If any staff member believes 
it is necessary, you may be placed in protective custody or similar 
style of administrative segregation for your safety, without you 
request. 
 
Fire Precautions 
 
In case of a fire, immediately advise staff. A fire or other 
emergency incident in this facility is very serious and requires you 
to immediately follow all staff directions. Failure to do so may 
jeopardize your personal safety and the safety of others.  
 
The possession of any fire-producing device (lighter, matches, 
ect.) is strictly prohibited and subject to disciplinary action and/or 
criminal charges against you. 
 
Basic Detainee Responsibilities 
 

It is the policy of this facility to treat detainees with dignity and  
respect while maintaining a safe, secure, and sanitary detention  
facility. It is expected that the Jail Staff will receive your  
cooperation while you are in custody. In the simplest terms,  
you are expected to: 
 
1. Follow and obey rules, laws, policies, and procedures. 
2. Obey all orders given by staff members. 
3. Respect all staff and other detainees at all times.   
4. Respect Jail property and property of others. 
5. Keep yourself, your clothing, and living area clean at all times. 
6. Obey all safety, security, and sanitation rules, policies and  
     procedures. 
 



 5 

If you do not observe and comply with the above guidelines, you  
could be locked down or lose some or all your privileges. 
 

 
Initial Admission 
 
Upon arrival, inmate’s clothes, personal property, valuables and  
funds will be retained by the processing officer and placed in the 
secured property room for safekeeping. A property sheet detailing 
the detainee’s property will be signed by both the detainee and 
the processing officer to verify that the list is correct. Inmates are 
not allowed to sign out their personal property unless they are 
sentenced to the Department of Corrections and may do so by 
completing a Request Form and having it approved by a 
supervisor or designee. All property must be picked up before you 
leave for the Department of Corrections or the property will go 
with you. The Request Form must have the following information: 
 
1. First and Last Name of the detainee. 
2. First and Last Name of the person receiving the property. 
3. Detailed description of the item(s) being signed out.  
4. Date of the request written on the form.  
 
Both detainee and staff member will sign and date the Request 
Form approving the property to be signed out. Items not allowed 
to be signed out are Credit Cards of any type, EBT or any other 
benefit type card unless the name of the person receiving the 
card is printed on the card.  
 
The person receiving the property must be 18 years of age and 
above and have a valid I.D., before any property is signed out and 
released all identification will be verified by staff. Upon leaving or 
discharge from the Audrain County jail, Inmate’s must take their 
personal property with them. No exceptions. 
 
A drug test may be administered to any detainee at any time while 
in the Audrain County Jail. 
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While at this facility inmates are permitted to retain all the items 
that are listed under inmate personal property, and commissary, 
which is located on the last four pages of this handbook. 
 
Your initial issue of clothing shall be limited to an orange or 
orange/white stripped Jail uniform and one pair of shower shoes. 
Detainee will supply any additional pairs of shower shoes and 
other personal items through the commissary, unless detainee is 
indigent, which will be determined by Jail Staff upon request. 
Inmates will be issued an admissions kit of personal hygiene 
items. Any additional hygiene items will need to be purchased 
through the commissary unless Detainee is indigent. All in one 
soap/shampoo is provide from Jail Staff on days indigent supplies 
are passed. The writing material such as pens envelopes and 
paper will be supplied by the detainee through commissary, 
unless the detainee is indigent.  Indigent request will be approved 
by Jail Staff. Inmates will be issued a blanket, sheet, pillowcase, 
towel and washcloth. All items will be clean and in good repair. 
 
Classification 
 
All detainees will be classified upon arrival, before being admitted 
into general population. The classification process consists of a 2-
page form with 7 categories. The categories are as follows; 
 
1. Severity of current charges/convictions. 
2. Serious offense history. 
3. Escape history. 
4. Institutional disciplinary history. 
5. Prior felony convictions. 
6. Alcohol/drug abuse. 
7. Stability factor.  
 
After all 7 categories are completed this gives the detainee a 
comprehensive score which determines the detainee custody 
level. 
 
Any detainee who arrives at the Jail on a writ form DOC or other 
agency will be placed in Holding for at least 24 hours before being 
placed in general population. 
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Classification Appeal Process 
 
If a detainee does not agree with the custody level that they are 
assigned, they can file an appeal to one of the Supervisors. The 
appeal must be in writing and state the facts that support why 
their classification should be changed. 
 
 
Living Conditions 
 
Detainees are required to keep their assigned living area clean at 
all times. It is in their best interest to maintain a clean living area 
and avoid many of the problems associated with unsanitary living 
conditions. 
 
Detainees will be allowed to keep commissary food items in their 
cells. No processed food from the kitchen will be allowed to be 
kept or stored in the day room area or cell. Any processed food 
items from the kitchen found stored in the day room or cells or any 
items found to be in excess will be destroyed.  
 
Cleaning supplies will be placed into the day rooms after the last 
rec is completed. It is the detainee’s responsibility to clean their 
cell, day room and shower before the cleaning supplies are 
removed from the pod between 12:00 pm and 2:00 pm. The mop 
bucket must be emptied out in the Day room toilet and placed by 
the pod door with the cleaning supplies by the last Detainees out 
for morning rec. The cleaning supplies will not be put back into 
any of the day rooms until the following night with the exception of 
a mop when there is a spill of some type.  
 
All cells and pod/dayroom areas are subject to random searches 
for inmate and officer safety and will be conducted on a weekly 
basis. Any inmate be caught with contraband will be charged 
pursuant to (RSMO, 221.111.2). 
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Emergency Evacuation Plan 
 
Our fire detection system is specifically designed for detention 
facilities. In the event an alarm sounds, inmates shall wait for 
directions from the control room officers. Officers shall evacuate 
the housing unit closest to the emergency. At no time shall 
inmates hang or attach any items from the sprinkler heads. If a 
detainee is found in violation of this rule they will be subject to 
disciplinary action not limited to criminal charges such any 
damage to the sprinkler head occur pursuant to RSMO, 
221.353.1, Damage to jail property. 
 
In case of fire or smoke inmates shall be instructed to get down 
on their hands and knees to remove themselves from smoke or 
dangerous fumes that may be caused by the fire, smoke or other 
emergency. When the officer opens the door, inmates shall be 
instructed to exit the housing unit in a single file. The officer 
assigned to that pod must complete a head count to ensure that 
no one is missing or still in the housing unit.  The officer shall 
escort inmates to a staging area. Once you arrive at the staging 
area you will be instructed by Staff to sit with their backs against 
the wall. The officer will then conduct a roll call to ensure 
everyone has been evacuated. 
 
In the event of a tornado, inmates will be advised to return to their 
cell, close the door, and crawl underneath the lower bunk, and 
cover themselves with a mattress. An all-clear voice notification 
will be given over the paging and intercom system in the housing 
unit, once the threat is over. Any rec missed due to inclement 
weather will not be made up.  
 
Meals 
 
All meals served in this facility are dietician approved. Special 
diets as required for medical reasons or adherence to religion 
must be approved. Any medical dietary request must be 
confirmed and ordered by the Medical Staff.  Any religious dietary 
changes will be honored on a case by case request to the 
Captain, after verifying such request with a State Institution 
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Chaplain or other designated minister, and said request is not a 
safety or security risk.   
 
Meals are served at approximately the following times 7:30 am, 
12:00 p.m., and 5:00 p.m. 
 
After Detainee receives his/her tray they are to return to their cell 
and shut the door. Upon completion of their meal the detainee is 
to return his/her tray, cup and utensils to the cart located at the 
housing unit door for accountability and return to his/her cell and 
shut the door. The cell doors will not be opened until an officer is 
in the pod to collect the trays, cups and utensils. 
 
Medical Care 
 
Under Missouri Revised State Statutes # 221.070 and 221.120, 
inmates shall be liable for the payment of all medical attention, 
dental care, and medicine. If you need medical attention of any 
kind you must first fill out a Medical Sick Call Form via the Inmate 
Kiosk or paper form. You will be seen by the nurse as called. On 
the form you must specifically state you medical problem.  
 
Should an inmate need to see Medical Staff, fees will be applied 
to the inmates commissary account as follows: 
$10.00 per visit. 
$10.00 for medical staff to set up meds. 
$10.00 per med. 
$10.00 per Protocol. 
$15.00 per Dr. Visit. 
 
Dental Care 
 
If a detainee of the Audrain County Jail needs to see a Dentist, 
they must fill out a Medical Request Form to be seen by our 
Medical Staff to be treated and/or have an appointment set up. 
Our Medical Staff uses Dr. Rachael Hardin of Centralia, MO. 
(573) 682-2015. 
 
The family of the detainee must pay for the service to be rendered 
before an appointment is made. Costs are as follows: 
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1. Extraction-$130.00 for simple extraction up to $230.00 for 
surgical extraction, if surgery is needed, price includes X-
Rays. They do except all insurance, but not Medicaid.  

2. Family must pay $160.00 down before appointment is made. 
If paying by check, the Doctors office will wait 7 days for the 
check to clear before an appointment is made.  
 

Clothing and Bedding Exchange 
 
Uniform and linen exchange, for male and female detainees,  
will be made on a one for one basis according to the following 
schedule: Uniforms will be exchanged as follows: 
 
A, C and E Pods– Sunday, Tuesday, and Thursday 
B,D, F Pods, Holding and WR– Monday, Wednesday and Friday.   
 
Sheets, pillowcases, blankets, towels, and wash clothes will be 
exchanged on Saturday. 
 
Personal items (socks, tee shirts, and underwear) will be collected 
on the following days:  
B, D and E Pods-Monday and Friday 
A, C, F, Holding/WR-Thursday and Sunday 
 
The items will be placed in the laundry basket and placed by the 
housing unit door for collection. No linens are to be put in with 
personal items, if bedding, towels or wash clothes are in with the 
personal items, they will not be replaced until the next linen pass.  
 
In order to insure an adequate supply of uniforms and bedding, 
the hoarding of uniforms and bedding is prohibited any inmate 
found to be in possession of extra linens, uniforms, mattresses, 
pillows unless otherwise approved by the jail Captain will be in 
violation of jail policy and subject to disciplinary action.    
 
Personal Hygiene 
 
Inmates will be living in a housing unit with other individuals, so 
personal hygiene is essential.  Detainees are expected to shower 
regularly. If detainees do not shower, they may be placed in 
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Holding where showers can be regulated.  A small amount of 
personal hygiene items are issued at time of admission until a 
detainee can order from the commissary, unless detainee is 
classified indigent. Toilet paper will be issued upon request and 
exchanged for the empty roll. One roll per inmate. 
 
Indigent Supplies 
 
Indigent supplies are passed out on Monday and Thursday each 
week. If Detainee does not have money on their commissary 
account upon admission, they will be placed on the Indigent 
Supply list, after 3 days. During the first week of admission they 
may have their family bring them in 6 pair of white socks, 6 pair of 
white underwear, 6 white t-shirts, and white thermals. If Detainee 
has money in their account, has ordered and their account 
balance is approximately $20.00, the account must remain at that 
amount for 2 weeks after the last order before Detainee is placed 
on the Indigent Supply list. If you have enough money on your 
account to order, you will not be on the Indigent List and will not 
receive any indigent supplies. An inmate may have their families 
bring in new personal items (under garments) six months after 
being incarcerated, detainee will have to turn in their old under 
garments to receive the new.  
 
If inmate who is on the indigent list and are receiving indigent 
supplies provided by the Audrain County Jail, use the items for 
any other purpose other than its intended purpose, you will be 
restricted of the number of indigent items you’ve been receiving. 
 
 
Magic Shave Hair Remover   

        
For any detainee not wanting to use the Magic Shave hair 
remover, then the inmate has the option of growing a beard. 
There is NO other option available. If you have never used this 
before, you should conduct a sensitivity test prior to using the 
product. 
 
1. Do not wash your face before using the cream. 
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2. Apply the cream evenly on your face in the same manner as   
you would apply lotion. 
3. The cream is to remain on your face for 6 to 9 minutes. 
4. If the cream dries, remoisten by patting with wet fingers. 
5. Rinse face thoroughly, DO NOT wash with soap! 
5. If any hair remains, wait 24 hours before you use magic shave 
again. 
 
 
 
Barbering Services 
 
If a detainee needs a haircut, then a friend or family member may 
make arrangement with Vicki’s Trendsetters at the cost of $30.00. 
Vicki’s will call the Audrain County Jail to set up an appointment 
for you to have your hair cut, once it has been prepaid. 
 
Phone Access 
 
There are 2 phones and a Kiosk available (when Detainees are 
out on rec) in each housing unit from 8:00 am to 8:30 p.m., 7 days 
per week. All calls are collect, except for calls to the Public 
Defender.  All phone calls will have a 15-minute time limit and are 
disconnected electronically by the phone system at that time.  
Phone calls are recorded (except Public Defender/Attorney calls) 
and the fact that the call is recorded is announced (in a recording) 
to the caller prior to the call being placed. 
 
Paid Attorneys must either be able to receive collect calls or have 
an account set up with Encartele. 
   
If your Attorney needs to talk to you, he/she will need to call the 
Audrain County Jail and request to speak with you, a staff 
member will bring you to Holding for the call. We will not let 
inmates out of their cells when they are not on Rec. to call 
because an Attorney told them to call at a particular day and time. 
 
Staff shall not allow inmates to use phones other than the inmate 
telephone system. Inmates cannot use the black phone for no 
other purpose than to make bond calls during the initial booking 
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process. No Exceptions. Detainees being admitted on a WRIT or 
detainees who have been sentenced may not use the black 
phone. 
 
For Placing Collect Calls: 
 
1. From any correctional institution phone, listen for dial tone   
    and then dial 0+Area+Number, local numbers included.  
2. When placing a collect call to Mexico, dial 01152 + number 
3. The system will then prompt for the caller to speak his/her  
    name. 
4. The system will then process the call. 
 
Request Forms 
 
Request must be filled out properly or they will not be answered 
and returned to the inmate. The date, inmate name and inmate 
signature must be on the form before it will be answered. There 
must be a reason stated as well. “I need to use the phone” or “I 
need to move” is not enough. Any request forms with foul 
language or derogatory remarks will be place in the inmates file 
and will not be answered. Requests on note paper will not be 
accepted. The Sheriff does not answer request forms, any request 
forms sent to the Sheriff will not be answered. 
 
Religious Services 
 
All detainees will have access to religious services unless on 
Disciplinary Action or in Holding on Protective Custody. Services 
are non-denominational and are conducted on Saturdays (09:00 
am to 11:00 am) and Tuesday (06:30 pm to 08:30 pm) in the 
indoor recreational area. Detainees will be extended the freedom 
and opportunity for pursuing any legitimate religious belief or 
practice within the constraints of security and safety of the jail. No 
food or drink allowed in rec area unless approved by the Jail staff.  
 
 
Inmates wishing to speak to a minister/Chaplain of a specific 
religion shall notify a staff member in writing who will call the Jail 
Chaplain Liaison. The Jail Chaplain Liaison will then attempt to 



 14 

make arrangements with a minister/Chaplain of that religion to 
come to the Jail and speak with the inmate. The minister/ 
Chaplain may be required to have a background check done 
before being allowed into the Jail. 
 
A detainee who is locked down will not be allowed to attend  
Church. 
 
Library 
 
The library (bookcart) at this facility contains standard paperback 
novels. You are allowed to be in possession of 3 books at a time. 
Books will be passed/exchanged on Saturday and/or Sunday as 
time allows. Books may be brought in by friends or family 
members only if the books are donated to the Jail. The detainee 
whose friend or family member donated the books will have first 
access to said books. 
 
Any inmate violating this section may be subject to disciplinary 
action. 
 
Detainee Request for Legal Materials 
 
Detainees who have attorneys must contact their attorney for 
copies of ALL legal materials, including (RSMo) and legal paper 
work in your possession. If you do not have an attorney, you may 
put in a request form for laws (RSMo) and copies of legal paper in 
your possession (up to 5 a week) pertaining to your case only. 
 
RSMO # 221.353-Damage to Jail Property 

1. A person commits the crime of damage to jail property if such 
person knowingly damages any city, county, or private jail building 
or other jail property.  

2. A person commits the crime of damage to jail property if such 
person knowingly starts a fire in any city, county, or private jail 
building or other jail property.  

Damage to jail property is a class D felony and will be 
investigated by the Jail Administrator. 
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Television 

A television is provided as a privilege in each dayroom. 
Destruction or alteration of any television may result in revocation 
of this privilege and prosecution. Televisions are turned on and off 
based on dayroom/facility schedules. The channel will be 
changed once and hour by staff. The televisions will be turn off at 
8:30 P.M. 

The television volume must not be excessive. Arguments over the 
television may result in loss of its use. Staff reserves the right to 
turn off the television at their discretion. 

Visitation 

Visitation for inmates is 10 to 30 minutes long per inmate, and is 
offered on Wednesday, Saturday, and Sunday. The visitation 
times are as follows: 
 

1. C-Pod & Males in Holding: Wednesday, 6:30 pm to 8:30 pm. 
2. Female Work Release: Saturday, 9:00 am to 10:00 am. 
3. Male Work Release: Saturday, 10:00 am to 11:00 am. 
4. D-Pod: Saturday, 1:00 pm to 3:00 pm. 
5. E-Pod: Saturday, 3:00 pm to 5:00 pm. 
6. A-Pod: Sunday, 9:00 am to 11:00 am. 
7. B-Pod: Sunday, 2:00 pm to 4:00 pm. 
8. F-Pod: Sunday, 6:00 pm to 8:00 pm. 

 
1. Only those visitors whose names are on the visitation form may 
visit. The only exceptions are attorney and the clergy. Only one 
visitor per visitation day is permitted. 
 
2. Visitors age 16 and older must have a valid picture ID. Visitors 
ages 10 to 15 will be considered as 1 visitor, must be on 
Detainees Visitation List and must be accompanied by an adult 
with a valid picture ID. Visitors age 9 and younger must be 
accompanied by an adult with a valid picture ID. Only three 
visitors can be on your visitation list. 
 
3. Visitors are required to present one of the following valid 
photographic identification formats: valid state issued operators 
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license; state issued identification card; passport; or government 
issued identification card.  All names of all visitors shall be 
checked for outstanding warrants through MULES prior to 
admittance.  
 
4. Detainees may make written request for special visitation 
privileges, for immediate family members who live outside a 75 
mile radius (as the crow flies) from the jail.  Each request must be 
made in writing at least a week in advance, approved in advance 
by the Jail Administrator, and the date and time shall not interfere 
with the operation of the facility. The written request shall include 
the detainee’s full name, the visitor’s full name, address, and 
phone number for verification. 
 
Special visits are not allowed on regular visitation days or busy 
court days. 
 
5. The visitor’s name and relationship to the inmate shall be listed 
on the visitation form.  The visitation form can only be changed at 
the end of each month.  
 
6. Visitation will be terminated when deemed necessary for the 
safety and security of the facility, detainee, visitor, staff, or for any 
violations of the rules, regulations, and laws. 
 
7. Contact visits will not be allowed with friend or family members. 
No exceptions. 
 
8. Visitation is a privilege not a right and may be taken from an 
inmate for violation of rules, regulations, laws, and or the safety 
and security of the jail. 
 
9. No food, drinks, e-cigs, and blankets will be allowed in 
visitation. 
 
Attorney Visits-You are entitled to see and contact your attorney 
while you are incarcerated. In addition to a professional visit, 
contact with your attorney can be accomplished in two ways: 
 

1) You may use the telephone available in the dayroom. 



 17 

2) You may write a letter and send it through U.S. Mail. 
 
Although attorney visitation is available 24 hours a day/7 day a 
week, most are conducted Monday through Friday from 0800 
hours until 1700 hours. Times other than this are subject to delays 
due to other scheduled operations of the facility. All 
professional/regular/other visitations at any time may be 
cancelled, delayed or interrupted at specific times for security or 
facility operational needs. Pre-arrangements for professional visits 
of an extraordinary nature, including the participation/involvement 
of non-attorney professional staff, should be arranged/coordinated 
with the Jail Administrator (Captain) or designee. (see 
VISITATION). 
 
 
Inspection of Persons and Property 
 
Inmates are subject to search upon admission into this facility and 
when there is reasonable suspicion to believe that they may be in 
possession of contraband. Searches are routine requirements at 
this facility.  Random unscheduled searches of the facility, 
detainee’s person and property will be conducted as deemed 
necessary.  All searches are used as a means of  
interdicting contraband, detecting the use of illegal drugs or 
alcohol and ensuring safe and sanitary conditions exist within the 
facility.  Searches are not punitive in nature. Any detainee 
suspected of the use of alcohol or drugs will be required to submit 
to a urine or breath test at any time during the course of their 
incarceration at this facility. Failure to comply will result in a loss 
of privileges. Work Release inmates will be locked down 
(suspended) for five working days with a report forwarded to the 
Judge with the possibility of revocation of Work Release.  
 
 
 
 
 
 
Contraband  
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Is defined as any item or article, which is not issued by a staff 
member bought through Commissary or medically prescribed.  
Issued items and personal property items will be considered 
contraband when found altered or in excessive quantities.  This 
includes but not limited to the trading, sharing, and/or loaning of 
personal possessions by detainees of this facility. 
 
Contraband items include but are not limited to: 
 
1. Any drugs, intoxicating liquor, weapons, explosives, or any  
    other article that if used or possessed would endanger the  
    preservation of order (safety and security) in the facility. 
2. Any item that could be used as an aide to escape. 
3. Any article or item that has not been approved and may or  
    may not be listed in the detainee handbook. 
4. Excessive accumulation of issued items.  
5. Excessive accumulation of personal items.  
6.  Any nude, partially nude (bathing suits) or exotic photos. 
7. Any item that is not being used as it was designed or intended. 

 
Mail Procedures  
 
All incoming mail is checked for contraband by staff. 
 
Professional mail and legal mail/governmental correspondence, is 
accepted to the facility without request for exception. Legal mail 
from private/non-legal sources may be accepted with approval of 
a Mail Exception, but it is not privileged communication. Privileged 
Mail is: correspondence received from your attorney of record, 
including their staff; officers of the court; officials of the confining 
authority; administrators of the grievance system; members of 
paroling authority, including probation; consulates; and, elected 
officials. For mail to be treated as privileged requires the envelope 
to be clearly labeled or designated as “Legal Mail”, “Confidential”, 
or “Privileged” with the sender’s name and full address displayed. 
Privileged mail will be opened and examined in your presence, for 
contraband. Should it contain non-legal material(s), it will be 
considered contraband and placed in your property. Privileged 
mail will not be read by staff members. Letters from you to your 
attorney are mailed without examination or censorship. 
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Detainee’s must include their name (first and last) and HOME 
address on the outside of all outgoing mail.  If the detainee’s 
home address and name is not on the envelope, it will not be 
mailed. A return address and name (first and last) must be on all 
incoming mail or it will not be delivered to the inmate. There will 
be NO additional writing on the envelope of incoming or outgoing 
mail, if there is, it will not be sent or received. 
 
Outgoing and incoming mail will be collected and passed within 
24 hours. If you are indigent, you will only be allowed 2 letters 
per week to send out.  
 
If you wish to receive mail while in the Audrain County Jail, 
You must let them know, in your letter, where to send it to. 
 
Your Name 
1100 Littleby Rd. 
Mexico, MO. 65265 
 
Administrative Action 
 
For the safety and security of all detainees, visitors, and staff, 
inmates will comply with all the rules and regulations, applicable 
law and staff directives. Violations will result in administrative 
action, criminal prosecution, civil prosecution or a combination 
thereof. 
 
While on administration/disciplinary isolation, the detainee will 
retain their personal hygiene items, writing supplies, legal and/or 
religious material and basic bedding, unless these items pose a 
threat to the safety and security of the detainee or facility. All 
other items will be placed in the detainee’s property. 
 
While on administration/disciplinary isolation, the detainee will be, 
if lock down is part of the action, allowed out for one (1) hour a 
day. That hour will be the first rec of the day when the cleaning 
supplies are available. 
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Violations of Rules, Regulations, and Laws 
 
Inmates violating the rules, regulations, and laws will be placed in 
isolation from one (1) up to thirty (30) days, not to exceed thirty 
(30) days, depending upon the severity and number of the 
violation(s), and/or loss of some or all privileges and/or the filing of 
criminal/civil charges. Violations will be rated as either minor or 
major. Pre-Trial Inmates that violate rules, regulations, and laws 
shall be informed that an Inmate Disciplinary Action Report has 
been entered against them. Post-Trial Inmates can be locked 
down and/or lose privileges with out a Disciplinary Action Report.  
This report outlines what rule, regulation or law was violated, and 
the disciplinary action that will be taken for the violation. The 
disciplinary action report shall also include the Officers narrative, 
which shall outline the facts of the incident, and the reasons for 
the disciplinary action. 
 
If an inmate is informed of a Disciplinary Action Report, that 
inmate shall have the opportunity to dispute the Disciplinary 
Action Report, before the Disciplinary Action Board. If an inmate 
wishes to dispute the Disciplinary Action Report, the inmate shall 
immediately advise the Officer that they want to have their case 
heard by the Disciplinary Action Board. The inmate will have a 
minimum of twenty-four (24) hours to prepare their case, and 
present it to the Disciplinary Action Board. 
 
After an inmate has presented his/her case before the Disciplinary 
Action Board, a report shall be created outlining the Disciplinary 
Action Board’s ruling on the case. Once a ruling has been made, 
a copy of the report shall be given to the inmate, with the original 
report being filed in the inmate’s permanent file. The Disciplinary 
Action Board’s decision is final and cannot be appealed.  
 
Note: In the absence of the Jail Administrator, the Disciplinary 
Action Hearing may be handled by the designee(s) appointed by 
the Jail Administrator.  
 
Prohibited activities shall include, but not limited to the following 
acts, whether completed or merely attempted:  
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Class 1 Violations: 
 
Murder 
Taking and or holding hostages 
Assaulting any person 
Fighting 
Threatening a county employee 
Threatening another person with bodily harm 
Sexual Harassment 
Engaging in sexual threats or proposals 
Extortion or black mail  
Making sexual threats or proposals 
Escape, attempting, planning, and/or aiding in an escape 
Arson 
Property damage 
Stealing 
Tampering with locking devises, fire alarms or telephones 
Possession of explosive material, ammunition, weapons firearms, 
knives, edged weapons, or unauthorized tools. 
Possession/use of any narcotic not issued by medical staff 
Possession of needles or syringes  
Possession of any smoking material 
Creating a disturbance in a housing unit which requires the 
removal of the accused so order is restored. 
Rioting or encouraging others to riot 
Conduct which interferes with or disrupts the security or orderly 
management of the facility. 
Giving or offering any official or employee a bribe 
Throwing any substance or object at or on any employee 
Refusing to obey an order from any staff member concerning 
security procedures. 
Attempted suicide 
Interfering with a head count 
Lying or providing a false statement to a staff member 
Spitting on or at any employee 
Making intoxicants 
Misuse or abuse of any county owned property 
Defacing living area, windows, doors, or any county property 
Obstructing, altering or tampering with vents, windows, window 
seals, or other fixtures. 
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Obstructing, altering, and tampering with the TV, electrical cords 
or plugs. 
 
Penalty: 
 
Class 1 Violations are those which violate the law or the Audrain 
County Jail’s policy and/or regulations. In addition to filing criminal 
charges, a Class 1 violation may result in: 
 

1. Disciplinary segregation from the general jail population for 
up to 30 days. 

2. Loss of all or part of any privilege for up to 30 days. 
3. May result in a change in classification status. 
 

Minor 
 
Refusing to return or go to an assigned area 
Being in an unauthorized area 
Indecent exposure 
Wearing a disguise or mask 
Wearing anything on the detainees head 
Misuse of authorized medication 
Possession of property belonging to another 
Faking an illness 
Failure to follow safety or sanitation procedures 
Unauthorized use of mail or telephone 
Unauthorized contact with the general public 
Unauthorized taking of extra food 
Unauthorized food in cell area 
Unauthorized possession of prescribed medications 
Possession of any money or currency 
Possession of unauthorized clothing 
Possession of gambling material 
Tattooing or self-mutilation 
Disobeying an order from a staff member not pertaining to 
security measures 
Creating a disturbance in a housing unit in which order is restored 
without the removal of the accused 
Violation of visitation rules 
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Possession of contraband other than weapons, drugs, or 
destructive instruments 
Tapping on walls, windows, bunks, doors, ect. 
Slamming or kicking doors 
Misuse of intercom 
Misuse of Grievance or Request Procedure 
Violation of dress code 
Posting, fastening, pasting, sticking, or hanging items on walls, 
bunks, windows, ceiling, light fixture, doors or railings, ect. 
Writing or drawing on walls, bunks, ceilings, ect. 
Congregating, loitering, hanging or climbing on walkways, tiers, or 
railings 
Flooding of cells 
Talking to inmates through pod doors or other devices 
Passing notes or items to another pod 
 
Penalty: 
 
Class 2 Violations are those which violate the law or the Audrain 
County Jail’s policy and/or regulations. In addition to filing criminal 
charges, a Class 2 violation may result in: 
 

1. Disciplinary segregation from the general jail population for 
up to 5 days, first Offense, 15 days second Offense. 

2. Loss of all or part of any privilege for up to 5 days, first 
Offense, 15 days second offense. 

3. May result in a change in classification status. 
 

Attempting to commit any of the above offenses, or aiding another 
person in the commission of the above offenses, and/or 
conspiring to commit any of the above offenses, shall be 
considered the same as a commission of the offense itself. 
 
Grievance Procedure 
 
Any detainee, who believes that he/she has been subjected to 
improper treatment, improperly denied privileges, or services, may 
submit a written grievance on a grievance form, via the Inmate 
Kiosk. A detainee will be allowed to list evidence or witnesses in 
the grievance. 
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The grievance process shall be followed as described below 
or the grievance will not be deemed valid. 
 
If a prisoner wishes to file a grievance, he/she may do so in 
writing by completing a grievance form on the dayroom Kiosk. All 
grievances will receive supervisory or designee(s) for review, and 
include guarantees against reprisal. Any grievance forms with foul 
language or derogatory remarks or on note paper will be placed in 
the inmates file and will not be answered. 
 
Grievance Procedure 
 
The Shift Supervisor or designee(s) will review the grievance and 
shall respond with a decision to the prisoner within seven (7) days 
of receiving a formal grievance completed from a prisoner. If the 
grievance cannot be resolved to the satisfaction of the prisoner, 
the Shift Supervisor or designee(s) shall note that on the 
grievance form, make a copy (to put in the prisoner’s file), and 
return the response (decision of the grievance form) to the 
prisoner. 
 
If the prisoner is illiterate, the decision shall be read to him/her. If 
the prisoner is deaf or non-English speaking, an interpreter will 
communicate the decision to the prisoner. 
 
Grievance Appeal 
 
If the prisoner does not agree with the Shift Supervisor or 
designee(s) decision he/she may, within three (3) days, appeal 
the decision to the Jail Administrator (Captain). Appeals to the Jail 
Administrator shall be made on the original grievance. Appeals of 
grievance(s) shall be noted on the original grievance form by the 
prisoner by using the words (First Appeal). 
 
The Jail Administrator shall respond, within seven (7) days, of the 
date of the prisoner’s appeal with a written response (decision). 
The Jail Administrator may call witnesses, inspect evidence or 
otherwise gather facts necessary to reach his/her decision. Within 
seven days of reaching a decision, the Jail Administrator shall 
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provide the prisoner with his/her response (decision) to the 
grievance.  
 
If the prisoner does not accept the Jail Administrators response 
(decision) the prisoner may, within three (3) days, appeal the 
grievance to the Chief Deputy (Major). Appeals to the Chief 
Deputy shall be made on the original grievance form.  
 
Appeals of grievance(s) shall be noted on the top of the original 
grievance form by the prisoner by using the words (Second and 
Final Appeal). 
 
The Major shall respond to the grievance appeal within seven (7) 
days of the date of the prisoner’s request for the grievance to be 
appealed to the Major.  
 
The Major may call witnesses, inspect evidence or otherwise 
gather facts necessary to reach his/her decision. Within seven (7) 
days of reaching a decision, the Major may confer with the Sheriff 
to ensure that his decision is valid and shall provide the detainee 
with his/her response (decision) to the grievance, in writing.  
 
The Major’s decision may not be appealed as his/her decision is 
final. 
 
In-Door/Out-Door Recreation Activities 
 
All detainees will be allowed the opportunity for recreation in the 
recreation areas as time permits, unless it has been restricted for 
violation of rules, regulations, or law. 
Indoor/Outdoor recreation area will be available when the outside 
temperature is 70 degrees or higher.  
 
Indoor/Outdoor Rec. Schedule is as follows: 
Monday at 0800 hours-bottom row A pod 
Monday at 1000 hours-top row A pod 
Monday at 1300 hours-bottom row B pod 
Monday at 1500 hours-top row B pod 
Monday at 1800 hours-bottom row C pod, unless on lock down 
Monday at 2000 hours-top row C pod, unless on lock down 
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Tuesday at 0800 hours-bottom row D pod 
Tuesday at 1000 hours-top row D pod 
Tuesday at 1300 hours-bottom row E pod 
Tuesday at 1500 hours-top row E pod 
Tuesday at 1800 hours-bottom row F pod 
Tuesday at 2000 hours-top row F pod 
 
Wednesday at 0800 hours-Males in holding 
Wednesday at 1000 hours-Females in holding 
Wednesday at 1300 hours-Males WR pod 
Wednesday at 1500 hours-Female WR pod 
 
No food or drink will be allowed in the indoor/outdoor rec area. 
 
If recreation is missed due to circumstance beyond our control, it 
will not be made up for that day or week. 
 
It is the detainee’s responsibility to request indoor/outdoor 
recreation, if the Jail Staff receives no request for indoor/outdoor 
recreation, it will be taken as a refusal to participate in recreation. 
 
Recreation will be up to one hour and thirty minutes in length, if 
you request to return to the dayroom you will not be let out to 
indoor/outdoor rec room again. 
 
Daily Recreation 
 
All detainees will be allowed out of their cells 3 times a day for 
one hour and thirty minutes for the first two recs and one hour for 
the third unless on lock down this includes inmates in holding. If 
recreation is missed due to circumstance beyond our control, it 
may not be made up for that day or week. Cell doors may remain 
open during the 1st rec. for cleaning. All cell doors are to be 
closed during the 2nd and 3rd recs. 
 
All lights, telephones, and televisions will be turned on at 8:00 
AM, lights and TV’s will be turned off at 8:30 PM or earlier if there 
are no detainees in the day room. If, during the day, there are no 
groups out for recreation, the television may be turned off. Once 
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the next group comes out for their recreation time, the television 
will be turned back on. Once the last group of recreation goes in 
for the night, the lights and televisions will be turned off. 
 
 
 
 
Clothing 
 
The basic uniform for all detainees shall be an orange/white 
stripped Jail uniform. Inmates will have an option to purchase an 
orange sweat shirt from commissary for cold/inclement weather. If 
a sweat shirt is purchased and worn in the dayroom an 
orange/white stripped Jail uniforms shirt must be worn over the 
orange sweat shirt.  
 
All issued clothing shall be worn as specified in the following 
instructions and in no other manner or form. 
 

1. The issued shirt/pant uniform, approved feet apparel and 
approved undergarments will be worn at all times. The 
orange sweat shirt may be worn under the stripped uniform 
top when going to court or Drs. Appointments. 

 
2. Hats or other head covers are not authorized or allowed. 

 
3. Pants will be worn at a point about the waist that prevents 

the crease of the buttocks from showing, despite the length 
of the shirt. Pant legs are not to be rolled up past the ankle. 

 
4. Detainees are not to walk around with their hand (s) inside 

the waistband of their pants regardless of weather 
conditions. 
 

5. No article of clothing will be worn in a manner or form not 
normally intended for that item. 

 
Any inmate in violation of this section is subject to disciplinary 
action. 
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Detainee Responsibilities 
 
1. All orders, directives, and instructions from staff members will 

be obeyed.  
  
2. All officers will be addressed as “Sir, Ma’am, Ms, Mr., Mrs.”, 

officer’s (last name), or by the officer’s rank and last name.   
 
3. Each detainee is responsible for maintaining appropriate 

personal hygiene. Detainees are also responsible for keeping 
their assigned living areas and the common area clean and in 
good order.  

 
4. All vents must remain uncovered to ensure proper air 

circulation throughout the facility.   
 
5. All surfaces shall be free of signs, pictures, and other items. 

Writing on, or defacing the walls, doors, furniture or other 
facility property will not be tolerated. Blocking or covering the 
cell light or cell door windows is prohibited.   

 
6. Tampering with any locking, life support, or fire control system 

devices and cameras will not be tolerated.   
 
7. Disinfectant will be supplied daily to clean the cell area and day 

room. No cleaning supplies will be left in the day room or cells. 
Tearing, ripping or marking on blankets, sheets, etc. will be 
considered defacing county property.   

 
8. On a lock down order from Jail Staff, you will immediately 

return to your cell and close the door.   
 
9. Each detainee will behave appropriately so as not to disrupt the 

order of the Jail.  Fighting, group disturbances, loud and/or 
profane language, or demonstrations will result in disciplinary 
action. Detainees will not sit on, lean on, nor exercise upon the 
railings of, or on/under, the stairways, or on the second floor. 
Detainees will only be on the balcony for the purpose of 
entering or exiting their cells.  
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10. Detainees will not run in the cell or dayroom area. 
 
11. Detainees will not be involved in horseplay.   
 
12. No tobacco products, matches, rolling papers or lighters of 

any kind will be allowed inside the facility in the possession 
of any detainee. 

 
13. Cell doors will be opened from 8:00 am to 8:30 p.m. 

according to rec schedule. All mattresses will remain in the 
cells and on the bunk at all times. 

 
14. Detainees will not ask officers for time of day, court  
 dates, to pass something to another detainee,  
 transportation times or if they have a warrant. 
 
15. Detainees will not loiter around window and door areas.  
 
16. Detainees will remain on the dayroom side of the yellow line 

on the floor unless instructed otherwise by an officer. 
 
17. Detainees defacing/damaging jail property will be  
        charged with the crime of Damage of Jail Property. 
 
Notary Service 
 
Notary Service is available upon written request and a fee of 
$2.00, the fee will come off of your inmate account. You may 
contact your attorney or a family member to make arrangements 
and obtain approval by the Shift Supervisor, designee(s), or Jail 
Administrator for a Notary, other than the one provided, to come 
to the Jail.  
 
Notary Service is available upon written request at a fee of $2.00, 
paid by cash or money order in advance. This must be a printed 
document, not hand written. You may contact your attorney or a 
family member to make arrangements and obtain approval by the 
Shift Supervisor, designee(s), or Jail Administrator for a Notary 
(other than the one provided) to come to the Jail.  
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Detainee Personal Property 
 
The following quantity of items will be the maximum quantity 
allowed at one time in the possession of each detainee:  
Detainee’s name must be written on all of detainee’s property and 
clearly visible.  NO EXCEPTIONS.   
 
6 pair white underwear or boxer shorts. (No snaps, buttons, 
strings or zippers) 
6 pair white socks 
6 white t-shirts 
2 white long john shirts 
2 white long john pants  
6 white bras (women only) No under wire 
10 photographs (no larger that 5” x 7” and must be approved) 
1 bible supplied by the Jail, upon request, or friend or family                     
20 postage stamps/ 20 envelops (legal size or smaller) 
1 box sanitary napkins or tampons 
1 security ink pen 
 
New detainees to this facility will be allowed to have property 
delivered to the jail for them by a friend or family member. The 
property that can be delivered is listed above, in the “Allowed 
Property” section of this handbook. The detainee’s family will have 
one (1) week including the day of the detainee’s admission to 
bring allowed property to the facility.   
 
If you are indigent and have been here for a significant amount of 
time, you will be allowed to have whites mailed in with the 
approval of Jail Administrator. 
 
Detainees will not be allowed to sign out any Credit Cards, EBT 
Cards or Debit Cards. If an inmate wishes to sign out a check to a 
family member or designated person and have that money placed 
on their commissary account, they may do so. The person 
receiving the check must have a valid government issued I.D. at 
the time the check is signed out and the proper “sign out” 
procedure shall be followed.  
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Work Release Detainees will be allowed to possess the following 
items in addition to the above list: 
 
6 shirts or uniform shirts 
6 pair of pants or uniform pants 
1 coat or Jacket 
1 trouser belt 
1 educational book (pre-approved by the Shift Supervisor, 
designee(s), or Jail Administrator) 
1 duffle bag (must be approved by a Shift Supervisor, 
designee(s), or Jail Administrator.) 
 
Any Violation of this list will result in a 5-day suspension 
from work release. 
 
Any additional work-related items must be pre-approved by the 
Jail Administrator. 
 
Possession of another detainee’s property is strictly 
prohibited 
 
Work Release detainees must follow the Court Order as 
directed by the Court. All Work Release detainees will pay 
their board bill one (1) week in advance before starting Work 
Release. If it is not paid when you arrive at the Audrain 
County Sheriffs Office, the detainee will not be allowed to go 
to work until the board bill is up to date. If the detainee does 
not keep their board bill up to date, the detainee will not go to 
work until it is caught up. 
 
Any violation of Jail Rules or Policy will result in a 5-day 
suspension from work release and a report will be sent to the 
sentencing Judge. Work Release inmates are subject to drug 
tests and searches upon returning to The Audrain County Jail. 
 
COMMISSARY 
 
The Audrain County Jail Commissary is a once a week order and 
delivery system. No food items will be received through the front 
door/lobby. You can edit your order all week long, via the Kiosks 
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in the pod dayrooms, up to last rec on Monday. The order will be 
placed Tuesday and should arrive Wednesday. 
 
E-CIGARETTE PROGRAM 
 
Smoking or chewing tobacco products are strictly prohibited by 
detainees in any area of the jail. Possession of tobacco or 
unapproved tobacco products, matches, lighters, or other fire 
producing materials is strictly prohibited and may result in 
disciplinary action and/or prosecution. 
 
Rules for the E-Cigarette Program:    
 

1. At the time of delivery, you must: be at least 18 years of age; 
have sufficient funds in your commissary account to 
purchase the e-cigarette(s); not be on cell restriction (lock 
down) for safety, security and/or discipline. 

2. You shall verify that the e-cigarette works at the time of 
delivery, while staff is present. The Audrain County Sheriff’s 
Office does not warranty or provide replacements for e-
cigarettes that do not function as expected after delivery or 
not verified that it works in front of staff.  

3. Used e-cigarettes must be returned for acceptable credit on 
your next purchase at the cost of $10.00. This will be on a 
one for one basis meaning, you turn in your old/used e-
cigarette for a new one at the cost of $10.00. Any e-cigarette 
found to be tampered with or damaged or if you can’t provide 
the old one you will be charged $15.00 for the new one. 

4. You must not alter or tamper with the e-cigarette in any way. 
5. You are not to bring the e-cigarette out of the dayroom/pod 

for any activity including but not limited to: recreation, library, 
court, visitation, and sick call. A violation of the 
aforementioned may result in the e-cigarette being removed 
immediately and discarded without reimbursement to you.    

6. You are not to trade, donate or barter with the e-cigarette in 
any way. 

7. Violation of any of these rules may result in discipline and/or 
immediate removal of the e-cigarette from an individual and 
suspension from the program for an individual, dayroom or 
the entire facility at the discretion of the Jail Administrator.  
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INMATE ACCOUNT 
 
Each inmate will have an account set up on the Inmate Kiosk 
located in the Pods. Inmates will be able to deposit money onto 
their account during the initial booking process located in the 
booking area. Should an inmate wish to do that, they’ll have to 
deposit all their money to their account during that time. Staff will 
not deposit money to an inmate’s account on their behalf without 
the inmate being present. Inmates will be able to monitor their 
accounts, order commissary, and have access to a Law Library 
via the Kiosk. 
 
Should an inmate enter the jail with over $500.00, staff will 
deposit up to $500.00 to their account, any remaining monies will 
be counted in front of the detainee, signed and dated by the 
officer and detainee and placed in the safe. 
 
Family members and friends will be able to deposit money to 
inmate accounts via the Kiosk located in the lobby of the Sheriff’s 
Office for a fee of $1.00 or they can do it online for a fee of $8.95. 
They will also be able to order commissary items for inmates. 
 
Your inmate ID number: Anyone depositing money in your 
account will need your inmate number and/or name. This number 
is assigned to you when you enter this facility. You can get your 
inmate number by contacting the jail staff.  
 
INMATE ACCOUNT MINIMUM BALANCE 
 
An inmate’s account must maintain a minimum balance of 
approximately $5.00 which will go into escrow on your account 
and will not show up on your available funds. Any amount over 
the $5.00 limit can be used to purchase commissary items. For 
example, if it shows you have $25.00 on your account, you can 
spend $25.00. 
 
Each detainee will be responsible for his/her personal items. All 
personal items should be kept in the detainee’s cell and the cell 
door locked. The Audrain County Jail or its staff will not be 
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responsible for the loss of personal property or commissary items. 
Inmates are encouraged to keep your cells locked! 
 
If you have enough money on your account to order, you will not 
be on the Indigent List and will not receive any indigent supplies. 
 
The use of the Audrain County Jail Commissary is a privilege not 
a right. Commissary privileges can be taken from one or all 
inmates for period of time or indefinitely. 
 
Gambling is prohibited in the jail. The use of commissary items in 
lieu of payment for a gambling debit is prohibited. Any inmate 
found in violation will have their commissary privileges stopped for 
4 weeks with the exception of personal hygiene items. 
 
Trading commissary items, food or any other item is not enforced 
by officers of the Audrain County Sheriffs Office. Trade at your 
own risk, if you trade and do not receive the item in return, do not 
call for an officer to retrieve the item for you. 
 
Any family member or friend can deposit money in your account. 
You can have as much money in your account as you want. Your 
weekly order will be deducted from your account by our 
commissary company. You will not be allowed to spend more 
money than what is in your account.  
 
 
RELEASE OF FUNDS 
 
When a detainee is released from the Audrain County Jail and are 
going to another Detention Facility, he/she will receive a check for 
the balance remaining in his/her commissary account. The check 
will be issued by the designated supervisor or staff member of the 
Audrain County Sheriff’s Office. Checks will not be printed for 
partial amounts from your account.  
 
In the event you are being released (bonding out, sentenced 
served) from this facility, you will be issued a Debit Card with the 
remaining money from your commissary account, unless the 
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amount left in your account in less than 1 dollar, then a check will 
issued. 
 
 
 
 
 
POSTING BAIL 
 
If a detainee wants to post bail they may do so by contacting a 
bondsman, posting the bail themselves or via Credit Card. No 
checks will be accepted. 
 
If bond is posted via Credit Card, the person possessing the card 
will have to come to the Audrain County Sheriff’s Office. The 
person making the payment will need to have the following: 
 

1. Detainee’s full name 
2. Valid Identification 
3. Credit or Debit Card 

 
The person posting the bail must be the owner of the Credit or 
Debit Card. Credit/Debit Card payments will be done through 
Elect Pay.  
 
 
LETTER OF INCARCERATION 
 
A detainee may request a letter of incarceration in writing on the 
kiosk. The letter of incarceration request must include the name of 
the jurisdiction it is to be sent to . The letter of incarceration will 
not be sent to a residence. 
 
PHOTOCOPIES AND FAXES 
 
Legal Copies- You are required to coordinate making legal copies 
through your assigned legal counsel. Detainees who are Pro se in 
their criminal case may submit a written request specifying the 
need for legal photocopies and are required to provide the original 
documents. The cost is $2.00 plus $0.10 per copied page. 
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Medical Copies-To acquire photocopies of your medical record(s), 
you must submit a written request specifying the need for the 
copy(s) of your medical record(s). The cost is $2.00 plus $0.10 
per copied page. 
 
Copies of other records-To acquire photocopies of other records 
you must submit a written request specifying the document 
needed. Each document requires a separate request. The cost is 
$2.00 plus $0.10 per copied page. 
 
Leaving The Facility 
 
Detainees leaving the building for any reason, i.e., Court, Drs. 
Appointment etc., shall be dressed in the standard Audrain 
County striped (orange/white) uniform, white socks and orange 
shoes or. In inclement weather, detainees may wear white 
thermals under their uniform or an orange sweat shirt under their 
stripped uniform top.  
 
For Officer and Detainee safety, detainees leaving the facility for a 
doctor’s appointment, court, or any other reason may not take any 
personal items with them other than eye glasses. Detainees may 
be searched prior to leaving and will be searched upon returning. 
Any item found after they have been search will be considered 
contraband and will be removed from the detainee and discarded. 


